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General Points

DRESS:

Dress Code: Dress shoes & at least business casual
Wear at Mass: Alb & Cincture

ARRIVE:

e Atleast 15 minutes before Mass (30-45 minutes before big Masses)

e DPrepare & Setup

POSTURES:
Standing: Hands joined
Sitting: hands on thighs or folded

Genuflect at beginning and end when not holding anything
Bow at beginning and end when holding something

... or whenever passing the front of the Altar
Hand on Heart - when holding one thing with the other hand

ROLES - know how to separate or combine
Main Roles:
Crucifer (Cross Bearer) & Bells

Book Bearer

Candle Bearers
Altar Acolytes

Additional Roles:
Thurifer (incense bearer)
Boat Bearer (if you have an extra person)
Crosier Bearer (for a Bishop)
Miter Bearer (for a Bishop)

Altar Vessels & Cloths
Principal Chalice

Communion Chalices
Ciborium (plural = Ciboria)
Purificator

Corporal

Pall

Burse

Chalice Veil

Cruets

Lavabo Bowl

Finger Towel
Ablution Cup
Credence Table

Other

Processional Cross
Processional Candles
Thurible

Boat

Altar Bells

Altar Candles

Altar Cloth
Antependium

Holy Oils - OS, SC, OI
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Furnishings
Altar

Ambo

Ambry

Celebrant Chair
Choir Stalls
Communion Rail
Sanctuary Lamp(s)
Tabernacle

Pews & Kneelers

Liturgical Books

Missal

Missal Stand

Lectionary / Lectionaries
Book of the Gospels
Celebrant Binder

Rites Books

Hymnal

Liturgical Clothing
Alb

Cincture

Amice

Cassock

Chasuble

Cope

Dalmatic

Stole — Priestly vs. Diaconal
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Cructfer

GENERAL POINTS:
e How to Hold: Dominican Vs. Roman

e Switching Direction

e DPace

e  When to Start at Beginning
e  Where to Stand at End

DUTIES:
e CarryIn
e Carry Out

o [Optional: lead up gifts]

Bells:
e 1Xat the Epiclesis
e 3X’s at each Elevation (Consecration)



Book Bearer

GENERAL POINTS:

How to Hold
Missal Stand
Behind the Crucifer in Procession

DUTIES:

Advanced:

Collect (Cue: “Let us Pray”)

Bring to Altar for Offertory

Retrieve from Altar during Communion

Prayer After Communion & Solemn Blessing

[any other time the Celebrant needs you to hold the Missal or
some other thing]

being able navigate the Missal

Terminology

4 Parts of the Mass

1.

Introductory Rites: Entrance Procession, Sign of the Cross,
Greeting, Penitential Act (or Sprinkling Rite), Gloria, Opening
Prayer (Collect)

Liturgy of the Word: 1st Reading, Responsorial Psalm, 2nd
Reading, (Sequence), Gospel, Homily, Creed, Universal Prayer
Liturgy of the Eucharist: Offertory, Eucharistic Prayer, Our
Father, Sign of Peace, Fraction Rite, Communion Rite, Prayer
After Communion

Concluding Rites: Greeting, Blessing (sometimes Solemn),
Dismissal, (Recession)

Be familiar also with these terms: Introit, Asperges, Prayer Owver the

Offerings, Sanctus, Preface, Epiclesis, Consecration, Elevation, Mysterium Fidei,

Agnus Dei, Communio

Areas of the Church

Vestibule
Nave

Transept

Sanctuary
Choir Loft

Sacristy
Working Sacristy

Baptistry



Gospel Procession

CANDLES ALONE:
1. Go to Altar when the music starts. Line up with Altar Candles,

facing the Congregation.

2. When the Priest or Deacon picks up the Gospel Book and turns
right, the Candle Bearer behind him passes the Priest or Deacon
on the right and joins the other Candle Bearer. They both walk
together to the Lower Sanctuary in front of the Ambo and face
each other on either side.

3. Return to your seats together after the Gospel.

THURIFER ALONE:
1. Immediately after the Second Reading is done (or the Sequence),

bring the incense to the Priest (or Deacon if present).

2. After the priestimposes incense, go behind the Altar and stand on
the right side (ahead of the Priest / Deacon).

3. When the Priest or Deacon picks up the Gospel Book from the
Altar and turns right in the Upper Church (or left in the Lower
Church), lead him to the Ambo. Stand behind the Ambo and a
little to the side.

4. The priest or deacon will take the incense from you at the
beginning of the Gospel and return it. Just stand behind the
Ambo. After the Gospel, stow the incense, add a new coal (or
coals), and return to your seat.

BOTH THURIFER & CANDLES
Combine the two sets of instructions above. The only difference is that the

Thurifer would need to stand at the bottom of the steps of the Altar while
the Priest or Deacon picks up the Gospel Book from the Altar.

Candle Bearers

GENERAL POINTS:
¢ How to Hold — upper arm out

e How to Switch Direction
e  Where to Stow
e Lighting & Keeping Oil Full

DUTIES:
e CarryIn
e Gospel Procession
e Carry Out

Extra (for Special Occasions):
¢ Lead up the Gifts with Crucifer

¢ Go to the Sanctuary Step with Thurifer for Eucharistic Prayer

(kneeler pads)



Altar Acolytes

GENERAL POINTS:
e How to Handle the Corporal:

o Always carry flat & folded properly.

o Fold: bottom, top, right, left

o  Setup: Place on the Pall with the opening to the right.
¢ Give with the Right Hand, Receive with the Left
¢ Bowing at end of Wine & Water and Water & Lavabo

DUTIES:
Altar Setup & Offertory Assistance for 2 Acolytes:

1. Altar Setup
e Acolyte 1 brings up Principal Chalice
e Acolyte 2 brings up other Vessels
2. Wine & Water
e Both Acolytes come up together, side by side (caps off and
handles facing the priest)
e Acolyte 1 has the wine and is closest to the altar
e Acolyte 2 has the water and is to the left of Acolyte 1
[Note: if incense is used, then it happens here, in between 2 & 3]
3. Water, Lavabo & Towel
e Both Acolytes come up together
e Acolyte 1 has the Water & Lavabo (closest to the Altar)
e Acolyte 2 has the Towel (to the left of Acolyte 1)

Altar Cleanup:
e Bring up Water when Priest returns to Altar (after Communion)
e Carry Vessels back to Credence Table (after the priest purifies
them and puts them at the side of the Altar)

Thurtfer

GENERAL POINTS:

Terminology

Handling the Thurible & Boat
Lighting & Adding Coals
First in Procession (generally)

DUTIES (Times of Incense — all optional):

Beginning of the Entrance Procession
Altar (after Entrance Processions)
Gospel
Offertory
o Priest incense Altar
o Thurifer incense Celebrant, Concelebrants & People

Consecration



